CACH SOAN VA GUI EMAIL BANG
GMAIL TREN MAY TINH, LAPTOP

HOW TO CREATE AND SEND NEW
EMAIL IN GMAIL ON COMPUTER,
LAPTOP

Bwéc 1: Dau tién ban can dang nhap Gmail cia minh qua dia chi
http://gmail.com. Tai day ban can nhap mat khau va tén dang nhap ctia minh
trwdc khi bAm Sign in/Dang nhap.

Step 1. First, you need to sign in to your Gmail account in the website
http://gmail.com. In here you need to enter your email (gmail) address and
your password before you click on the Sign in button.
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Bwéc 2: Dé bat dau glri mail, soan email bang Gmail thi ban click vao
nut Compose/Soan mau doé goc trai man hinh.

Step 2: In order to start to send mail, create new email in Gmail, you click
on the red Compose button in the left corner of your screen.
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Bwéc 3: Khi givi mail, soan email bang Gmail thi ban can chl y mét vai
théng tin nhw sau:

- To/T&i: Ban can nhap dia chi email nguw®i nhan tai day.
- Subject/Tiéu dé: Tiéu dé cho email.
- Néi dung: La khu viyc dé ban soan thao email.

Step 3: When send mail, create email in Gmail, you need to pay attention
to some information below:

-To: You need to enter your receiver’s email address in here.
-Subject: Subject of your email.
-Content: This is the area that you create and write your email.
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Sau khi soan xong email thi ban badm vao nut Send/Gri dé gtvi email cia
minh di.
After finishing to create your email, click on the Send button to send out your

email.
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